

Faculty Activity Form for Annual/Biennial Review (Word template)
Please note that there is a 4,000-character limit including spaces for each question. If you need to include additional information, you may upload them as attachments.  
Deadline: Varies by department. Check with your chair and director. Typically, half-block or early block 5.
Instructions: 
Most of the answers are short and can be copied and pasted from the CV. There are a few questions asking for reflection, and responses to these questions should typically be 1-3 short paragraphs. The goal of using a form is to prompt all faculty to report on the many different aspects of their work through standardized questions, reducing the ambiguity of what information one should discuss compared to an open-form self-report essay. Each question’s text box has a 4,000-character limit (including spaces).
1. First name
2. Last name
3. Department/program
4. Division (H/NS/SS)
5. Academic rank (assistant, associate, full professor, lecturer, senior lecturer)
6. Calendar year covered by the review
7. Did you have a sabbatical during the review period? Did you have other leaves of absence during the review period?
8. Any administrative assignment during the review period (e.g., chairing)
9. Honors, awards, fellowships, grants (CC and external)
10. Upload current CV
Teaching and Advising Section: 
11. List your teaching responsibilities in the period under review. 
· Include scheduled (on banner) single-block courses, two-block courses, adjunct, extended format, half block and summer courses. These tend to be courses that have a fairly fixed schedule, where you have multiple students following the same syllabus. 
· Please also include teaching responsibility that is often described as the "plus" or not "regular day-to-day in the classroom" type of teaching, such as independent studies, student research blocks, theses, senior projects that are offered to one student at a time and sometimes not bounded by a "block" even though it might post on the transcript as a block.
· If you supervised student summer research, please describe them also.
· Organize by year, semester, block: Course info (number, title, enrollment limit, number of students enrolled, general education contribution)

12. If you have received any release blocks (not including sabbatical), please list them and briefly describe the purpose of the release block.
13. In 2-3 paragraphs, please share your reflection on teaching in the period under review: successes and achievements, goals, feedback, growth. There are a number of topics you can discuss. For example: 
· Tell us about your pedagogy. How have you incorporated inclusive ADEI strategies to help all students learn and thrive? Did you make use of some High Impact Practices? Provide timely feedback to students? Communicate course schedule and expectations clearly? Turn in grades on time?
· What feedback did you get from students from evaluations and other avenues? Did you receive feedback from colleagues to improve your teaching? Were there challenges you encountered in teaching? 
· Talk about your successes? Did you develop new courses or revamped and updated existing courses? 
· What are teaching goals you have set for the next period under review? How can the department and the college support your growth?
14. Academic advising (number of major, minor, general advisees), other advising and mentoring activities (e.g., advising a student group, informal advising and mentoring roles). Did you meet with all your academic advisees? If you are paid for advising student groups, please mention additional compensation (this is uncommon).
15. Faculty development program (e.g., workshops, lectures) attended (e.g., Crown Center workshop, national association on teaching webinar, etc.).
16. Other comments on teaching and advising, such as large classes, special situations, etc. 
Scholarly Activity Section:
17. Scholarly Achievement: Artistic and professional performances and exhibitions 
18. Scholarly Achievement: Publications
19. Professional conference presentations/conference papers
20. External (non-CC) grants and sponsored research (title, grant amount total, current year funding); use separate lines for grant submitted and under review, and separate lines for grants submitted and not funded.
21. In progress publications/performance/exhibitions that are not yet "published" but getting closer (e.g., under review, in preparation, book under contract, etc.). Please comment on the stage of the project.
22. Other scholarly activities, e.g., Public scholarship, panel moderation, symposium organization, etc. (Note: some departments count public scholarship such as media appearance and blogs as public-scholarly activity, and some count them as service. If unclear, you should check with your chair and consult your departmental scholarship statement.)
Service and Leadership Section: 
23. Please list departmental service and leadership activities.
24. Please list college-wide (outside of department) service and leadership activities in standing or ad hoc committees, task forces, search committees; chairing of committees.
25. Service to the college that is not included in committee assignments (e.g., consulting or advising based on your professional expertise, advancement travel)
26. Service to the profession (e.g., official appointment with a professional organization; editor or reviewer for journals)
27. (Uncommon situation) If you received additional compensation for service, please describe them. For example, "For the workshop in Feb 2023 that I led, I received an honorarium of $75."
28. [Optional question NOT for faculty activity annual review, but for general data collection] 
The Office of the Dean of the Faculty would welcome data about how much time faculty spend on campus committee service. In the space below, please estimate how much time you spend in your committee assignment.   Please name the committee, and estimate the approximate amount of time (e.g., Assessment Committee, # hours per semester; CAFA # hours per block for 8 blocks, etc.).
Final Section:
29. Looking Ahead: Goals for the next review period (1-2 years). In a paragraph briefly describe goals in teaching, scholarship, service and leadership, professional development.  
